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STUDIO CONDUCT AND SPACE USE GUIDELINES 
  
Studio renters have the freedom to work independently while sharing the studio with fellow artists 
in a professional manner. Renters are encouraged to interact with one another. The open and 
collaborative spirit of the studio depends on each person’s willingness and ability to communicate. 
By following these guidelines when you are working in the shop, you will help keep Alberta (A/P) 
a safe, organized, and inviting place to work.  
  
MATERIALS:  
A/P will provide the following items to its renters (as provided for in your common 
materials fee) 

• Printing Presses  • Cut Mat Board (for applying ink)  

• Press Blankets  • Newspaper 

• Grounds (hard and soft- liquid and ball)  • Phone Books for wiping  

• Tape (masking, duct, packing) • Silkscreens (for sign out - $$$)  

• Aprons  • Emulsion and Haze remover 

• Cleaning Oil  • Photo Emulsion for silkscreens 

• Solvents (soy-solve, vinegar, oil, soy sauce)  • PPE- safety glasses, ear protection, nitrile 
apron 

• Scoop coaters  

• Hair Dryers     

• Squeegees     
  
All items found in the studio are for renters’ use, with the exception of ‘classroom’ 
labelled items or personal items from other renters. The intended use of 
classroom supplies is by instructors and students enlisted under the education 
program. Personal items should be labeled and kept stored away from general 
use areas. A/P is not responsible for materials left unattended.  
 
RESPONSIBILITIES  
  
Sign-In Sheet  
SIGN IN upon arrival and SIGN OUT prior to departure. This sheet is kept by the 
back door on a clipboard, and lets us know who’s been in to print! 
  



Studio Cleanliness   
All studio renters are responsible of picking up after themselves when using the 
studio and must adhere to the following protocol:  

1. Discard paper and trash in the provided recycling and waste bins*.  
2. Used rags must be placed in the appropriate containers.  
3. Sweep and discard metal filings and wood/linoleum chips.  
4. Replace all studio equipment, tools, solvents/cleaning containers in their 

proper storage compartment/areas (is: where you found them); and   
5. Help maintain the cleanliness of common areas, such as the bathroom 

and studio space. 
  

*Please Note: Food waste is not to be disposed of in our garbage cans. If you 
pack in food, please pack it out.   

  
Ink and Glass Counters  

Minimize the amount of oil-based ink in the garbage can by following the steps 
listed below:  

1. Save all unused ink in wax paper or aluminum foil for further use. 
2. Using a razor blade, gather ink leftover into a “dull rag.”  
3. Wipe the counter with the “dull rag”.   
4. Once the rag is full of ink/solvents, dispose of the soiled rag in the appropriate 

waste bin.   
5. Finish by cleaning the glass counter with vinegar/Windex.  
  
Rag Use and Disposal  

Whenever possible, use rags until they are fully dirty. All used rags must be 
placed in the provided rag cans. There are two types of rag cans on-site; one for 
“slightly used rags” that can be reused again and a second one for “fully dirty 
rags” which will need to be disposed.  
  
Please be aware that oily rags are a safety hazard and can spontaneous 
combust when stored in a garbage can; therefore; please be always aware 
of where used rags are being placed, and put all solvent-soaked rags in the 
covered red bin.  
Copper Plates   

1. To remove ink: Use vegetable oil, followed by vinegar to remove the greasy 
feeling.  

2. To remove hard and soft ground: Use “Soysolve”, or varsol (very sparingly).  
Brayers  

1. To remove ink or hard/soft ground: Use vegetable oil, followed by vinegar to 
remove the greasy feeling. DO NOT USE SOYSOLVE ON BRAYERS.   



2. If necessary, use Mineral Spirit/ Paint Thinner in acid room and dispose of rag 
in metal container. 

  
Pressbed   

1. When printing, the press bed must be cleaned after each passage of the 
press. Clean the press bed using “Simple Green.” Spray Simple Green onto a 
rag and wipe the press bed. Avoid getting any of the cleaning agent on the 
press blankets.  

2. If needed, use a rag with mineral spirit, followed by a quick wipe with an 
alcohol rag.  

  
Tarlatan (with Ink)   

If it is still usable, place the ink coated tarlatan in the tupperware container 
located with the solvents/cleaners; otherwise, discard of the tarlatan in the 
garbage can with the other oily rags.  
  
Sinks   

1. Prior to leaving the studio, sink(s) that were used that day must be scrubbed 
using Comet.  

  
Floors   

1. Sweep up and discard of any refuse (copper/acrylic shavings, paper, wood, 
chips, food, etc.).  

2. Mop up around the ferric tank if used.  

  
Be conservative with studio owned materials and supplies --- Recycle and 
reuse!  
• Take care not to waste expendable materials (such as rags, solvents, 

electricity, etc.) This is a safer practice for the environment and helps keep 
costs low.   

• Practice safe work practices at all times.  
• Toxins can enter the body through skin contact, inhalation, and ingestion. For 

your safety, food and drink should be consumed away from work areas and 
when working.   

• When handling chemicals or acids chemical resistant gloves must be worn. 
(gloves are located under the counter next to the hot plate)  

• It is highly recommended that a mask and/or respirator be worn when using 
certain chemicals, cleaners, and solvents.  

  



STUDIO USE  
Press Use  
In order to safely operate our presses and to keep them from being damaged, the 
pressures of the press must be set to the method of print it will be executing (i.e. 
linocut, copper, etc.). All renters are responsible for knowing how to properly use 
and set the pressures of the presses when using the press; therefore, personnel 
is available upon request to demonstrate the safe operation of all presses 
available for use on-site. When operating a press, please adhere to the following:   

Always place a newspaper or blotter paper between the print and the press 
blankets in order to protect the blankets.   
    
Drying Rack Use  
Prints placed on the drying racks are for drying purposes only; therefore the 
prints may only be kept there for as long as it takes for the prints to dry. The 
drying rack is NOT a storage rack. Prints left on the drying rack passed the 
necessary drying time will be removed and kept temporarily in a holding area for 
a month. After a month, unclaimed prints will be recycled. A/P takes no 
responsible for prints left unattended on the drying rack or elsewhere in the 
studio.   
  
Paper Soaking Tray Use  
Proper draining and squeegeeing of the paper soaking tray is required prior to 
leaving the studio, to prevent mold and scum growth in the tray.  
  
Ferric Chloride Use  
Ferric chloride is intended for copper use only. When working with ferric, renters 
must wear goggles and chemical resistant gloves at all times. This includes 
all activities such as: dipping a plate in the acid, removing a plate from acid, or 
rinsing the plate with water.   
When etching the following guidelines must be adhered to at all times:  

1. Ferric may only be used in the designated area only.  
2. All plates must be dipped in a water bath at completion of an etching activity to 

prevent the ferric from splashing. Photo trays can be used.  
3. If the sink becomes contaminated with ferric, ensure that the sink is scrubbed 

immediately with water to prevent the etching of the sink.  
Prior to leaving the studio:  
1. The photo tray is to be rinsed and put away;   
2. The designated ferric use area is to be mopped; and   
3. The sink is to be scrubbed with comet to prevent rust.  
  



If a small amount of ferric is accidentally dripped on the floor, the ferric must be 
mopped up immediately. In case of a larger ferric spill refer to the spill response 
guidelines outlined in the safety manual and MSDS book.    
  
STUDIO ETIQUETTE  
Be aware of the needs of other people working around you in the shop. Music 
(content or volume), the amount of time you need for a piece of equipment, the 
amount of space you take up with a project, and other personal work habits can 
directly impact fellow renters. Keep in mind that non-renters are strictly prohibited 
from operating or handling equipment (presses, rollers, etc.), using solvents 
and/or acid, or any printmaking related supplies. Renters who consistently 
interfere with others’ ability to work, will be warned and asked to alter their 
working behaviour, that can lead to studio dismissal without a studio rental 
refund.  
  
Press Etiquette  
No press should be monopolized. All presses are to be shared. Always wear 
clean gloves or have clean hands when handling the press and press blankets. 
Any substrate sent through the press should be bevelled to ensure that the 
blankets and press roller will not be harmed. All presses should be left 
disengaged and blankets neatly folded and put away. The press bed should be 
left clean and free of fingerprints or ink.  
 
Schedule Classes and Events  
A/P offers a variety of education classes, as well as other occasional events in 
the studio. Classes are most often offered on Sundays. Most of the time, renters 
are still welcomed to come and work independently in the studio as long as they 
do not interfere with the class or event taking place at the present time. 
Occasionally, the studio may be unavailable for use. A schedule will always be 
posted on the A/P website, as well as renters will be notified of all closures via 
email.  
  
Door Use  
Annual and Monthly renters are asked to enter and leave the studio through the 
studio door (back door) and not through the gallery entrance.   
  
Garbage Disposal  
A dumpster is located at the end of the building.  If the garbage if full please 
dispose of the bag in the dumpster and replace the bag.  Bags are located in the 
cabinet under the kitchen sink.  If you have recycling facilities close to your home, 
please help by taking the recycling bag with you if the bin is full  
  
  


